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Sample welcome e-mail from tutor to student


Welcome to the [Name of Course / Module] course [Reference number]
Attached to this e-mail are four documents:

1
Your receipt for payment

2
A welcome letter from The CIDBT Principal

3
An introduction to the course

4
A welcome pack

All of these documents have also been posted to you.

In the Welcome Pack, on page xx you will find an agreement which you must sign and return to us, along with your brief resume, to the address shown on the form as soon as possible.

You can either print the agreement contained in the Welcome Pack attached or wait until you get the printed version in the post. Only one form needs to be completed, the other you should retain.

Please notify me by e-mail as soon as you have posted the agreement.

As soon as we receive your signed agreement form we will send you the first materials for your course.

Thank you.

[Your name]
Course Tutor
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